UBND THI XA TRANG BANG CONG HOA XA HOI CHU NGHIA VIET NAM
CONG CHUC CAP XA

BQ CAU HOI ON TAP MON TIN HQC

Cau 1. Lam thé nao dé d6i mau nén cia mot 6 trong Excel?
A. Format > Cell Color C. Home > Fill Color
B. Cell > Background D. Insert > Color

Cau 2. Cua phap cia ham VLOOKUP?
A. VLOOKUP(lookup value, table array, row index num, [is_sorted])
B. VLOOKUP(lookup_value, table array, column name, [is_sorted])
C. VLOOKUP(lookup value, table array, column _index num, [is_sorted])
D. VLOOKUP(lookup value, table array, row name, [is_sorted])

Cau 3. Lénh nao dung dé in mdt ban in xem truwée truée khi in thwe sy?
A. Print C. Print Setup
B. Print Preview D. Print Options

Cau 4. Pé danh sb trang ban sir dung chirc ning nao?
A. Chon Insert > Chon Page Number.
B. Chon Layout > Chon Page Number > Chon vi tri, kiéu.
C. Chon Data > Chon Page Number > Chon vi tri, kiéu.
D. Chon Insert > Chon Page Number > Chon vi tri, kiéu.

Ciu 5. Dé dong cira s6/ vin ban trong word sir dung phim tit nao?
A. Ctrl + F4 C. Alt +F4
B. Ctrl + W D. Tét ca cac dép an trén

Ciu 6. Trong soan thao Word, mudn tich mjt 6 trong Table thanh nhiéu 6,
ta thuc hién:

A. Table — Merge Cells C. Tools — Split Cells

B. Table — Split Cells D. Table — Cells
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Céu 7. Pé chon mau nén cho trang trinh chiéu ta chon:

A. Nhin chudt phai vao trang trinh chiéu— Chon format Background— Chon
Fill— Chon Solid fill—= Chon mau trong bang Color

B. Nhén chudt phai vao trang trinh chiéu— Chon Delete slide
C. Nhan chuét phai vao trang trinh chiéu— Chon Dulicate slide
D. Nhan chudt phai vao trang trinh chiéu— Chon New slide

Cau 8. Trrong Powerpoint nhélp Timing dé thiét 1ap hiéu tng cho tit ca cac
trang chiéu trong bai trinh chiéu ta nhay chon lénh:

A. Apply To All C. After

B. Change D. Transition speed

Ciu 9. Trong bang tinh Excel 2010, 6 A1 chira gia tri 7.5. Ta lap cong thire
tai 6 B1 ¢6 ndi dung nhu: sau: =IF(A1>=5, :'Trung Binh", IF(A1>=7, "Kha",
IF(A1>=8, "Giéi", "Xuat sac'"))) khi dé ket qua nhan dwgrc la:

A. Gioi C. Trung binh

B. Xuit sic D. Khd

Cau 10. Trong bang tinh Excel, O C2 chua hang cia hoc sinh. Cong thirc nao
tinh hoc bong theo diéu kién: Néu xep hang tir hang mét dén hang ba thi
dwge hoc bong 1a 200000, con lai thi dé trong

A. =IF(C2>=3, 200000, 0) C.=IF(C2<=3, 0, 200000)
B. =IF(C2<=3, 200000, “”) D. =IF(C2<3, 200000, “)

Ciu 11. Trong khi thiét ké gido 4n dién tir (Powerpoint), thwe hi¢n thao tic
chon Insert > New Slide 1a de:

A. Cheén thém mdt slide mai vao ngay trude slide hién hanh

B. Chén thém mdt slide mdéi vao ngay sau slide hién hanh

C. Chén thém mot slide méi vao ngay trudc slide dau tién

D. Chén thém mét slide mé&i vao ngay sau slide cudi ciing

Cau 12. Trong Excel tai 6 A1=8. Hay cho biét két qua cong thirc =INT(A1/3)
A.25 C.2
B.5 D. #Value
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Cau 13. Lam thé nao dé ty dong dién mot chudi s ting din vao cic 6 trong
mot day?

A. St dung ham "AutoFill"

B. Chon Fill > Series

C. Nhén t6 hop phim Ctrl + Shift + F

D. St dung ham "Increment”

CAu 14. Him COUNTIFS trong Excel dwgc sir dung dé:
A. Dém s6 luong 6 chira dir liéu trong mot pham vi.
B. Pém s6 lugng 6 chira gia tri 16n hon mot gia tri cho trude.
C. Dém sb luong 6 chira gia tri nho hon mét gié tri cho trude.
D. Bém s6 lugng 6 thoa man mot hodc nhiéu diéu kién.

Ciau 15. Cho cong thire =COUNTIFS(A2:A5, '">5", B2:B5, "<10"), néu
A2:AS chira cac gia tri (2, 6, 8, 4) va B2:B5 chira cac gia tri (7, 9, 11, 8), thi
két qua ciia cong thirc 1a gi?

A.l B.2 C.3 D. 4

Cau 16.'Tr0ng Excel ta gd cong thirc tai 6 Al la: =MAX(12,6,9,25,38) thi nhédn
dugc két qua:

A.25 C.6

B.9 D. 38

Céu 17. Sau khi da thvié't ké xong bai trinh dién (Powerpoint), cich lam nao
sau diy khong phai dé trinh chi¢u ngay bai trinh dién d6?

A. Chon Slide Show > Custom Show

B. Chon Slide Show > View Show

C. Chon View > Slide Show

D. Nhan phim F5

Cau 18. Lam thé nao dé thuc hién chirc niing kiém tra chinh ta trong Word?
A. Spelling Check C. Spell Check
B. Grammar Check D. Proofreading

Céu 19. Pé diit ché do trang in la ngang hodc doc, ban vao dau trong Word?
A. Page Layout C. Home
B. View D. Format
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Cau 20. Trong dai 1énh Animations trén slide trinh chiéu ¢6 miy nhém hi¢u

ung?
A 1 €.
B.2 D. 4

Cau 21. Phin mém nao sau diy la phin mém tién ich?
A. Chrome C. Unikey
B. Microsoft Office Word D. Zalo

Céu 22. Hé thong nhé ciia may tinh bao gom:
A. B§ nh¢ trong, B6 nhd ngoai C. B nhé ngoai, ROM
B. Cache, B nhé ngoai D. Dia quang, B nhé trong

Cau 23. Cac thiét bi nao théng dung nhit hién nay dung dé cung cip dir liéu
cho may xir ly?

A. Ban phim (Keyboard), Chut (Mouse), May in (Printer)

B. Mdy quét anh (Scaner)

C. Ban phim (Keyboard), Chudt (Mouse) va Mdy quét anh (Scaner)

D. May quét anh (Scaner), Chudt (Mouse)

Ciau 24. B6 nhé RAM va ROM la b nhé gi?
A. Receive memory C. Secondary memory
B. Primary memory D. Random access memory

Cau 25. Dich vu luu triv ddm may cia Microsoft la gi?
A. Google Driver C. OneDrive
B. Mediafire D. Ca 3 cau héi trén déu dung

Ciu 26. Ban sé lam gi dé di chuyén civa s6 ing dung trén Windows?
A. Kich va kéo biéu tuong Control dé di chuyén t6i vi tri moi
B. Kich va kéo thanh tiéu dé dé di chuyén t&i vi tri méi
C. Kich vao bét ki chd nao trong cira sé dé di chuyén t&i vi tri méi
D. Kich vao nut Restore Down

Cau 27. Giao thirc nao thye hién truyén cac théng bao didu khién giira cac
gateway hoic tram cua lién mang:
A. ARP B. ICMP C.RARP D. TCP
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Céu 28. Pé thue hién chirc ning Mail Merge trong Word, ban sir dung tab
nao?

A. Mailings C. Insert

B. Merge D. Data

Cau 29. Trong ché @9 "Outline View" lam thé nao dé di chuyén nhanh giira
cac mirc d) dé muc khac nhau?
A. Str dung nut mili tén trén bang diéu khién
B. Nhip dip vao timg muc dé md rong hodc thu gon
C. Sur dung céc phim téit Ctrl + Shift + [hoac]
D. Kéo va tha muc dé muc trong thanh Outline
Ciu 30. Cong USB nio sau day cé toc d sao chép dir liu nhanh nhat?
A.USB 1.0 C.USB 3.0
B. USB 2.0 D. Téc do ngang bang nhau

Ciu 31. Ban hiéu Macro Virus la gi?
A. La loai viurs tin hoc chu yéu lay lan vao cac mau tin khai dong (Boot record)
B. La mot loai virus tin hoc chu yéu lay lan vao cac b trir dién
C. La loai virus tin hoc chu yéu lay lan vao cic tép cua WinWord va Excel
D. La loai virus tin hoc chu yéu lay lan vao cac tép trén USB

Céu 32. Chon biét thao tic gé& bé mdt tng dung trong Hé diéu hanh
Windows?

A. Vao Control panel > Programs and Features > Chon tng dung can bo >
Uninstall Ok

B. Vio Control panel > Fonts > Chon Font bat ky > Delete > Ok

C. Viao Control panel > Programs and Features > Chon tmg dung cin bo >
Organzi Undo

D. Viao Control panel > Programs and Features > Chon umg dung cin bo >
Change

Céu 33. Cho biét thao tic nén thu muc?

A. Right Click Mouse vao thu muc can nén Include in library > Documents >
Ok

B. Right Click Mouse vao thu muc cin nén Send to > Desktop > Ok

C. Right Click Mouse vao thu muc can nén Properties > Sharing > Ok

D. Right Click Mouse vao thu muc can nén Add to (tén thu muc can nén) > Ok
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Ciu 34. Cac by ma dung dé go diu tiéng Viét, ban sir dung lua chon nao?
A. Unicode, TCVN, VIQRY C. Unicode, X UTF-8, Vietware X
B. Unicode, TCVN, X UTF-8 D. Unicode, TCVN, Vni Windows

Cau 35. Bang ma nao trong chwong trinh gb tiéng Viét Unikey dwgc sir dung
cho font chir Tahoma?

A. VNI Windows C. Unicode

B. TCVN-AB D. UTF-8
Ciu 36. Chuong trinh nao sau diy c6 thé sir dung dé giai nén tap tin, thw
muc:

A. Winrars C. Winrar & Winzip

B. Winzips D. Winz

Cau 37. Thiét bi nio sau diy diung dé két ndi mang?
A. Ram C. Router
B. Rom D. CPU

Ciu 38. Lam thé nao dé tao m{t biéu dd trong Word va két ndi né véi di li¢u
tr mgt bang Excel nam ngoai vian ban?

A. Chon Insert > Chart va nhép dir liéu truc tiép

B. Sao chép biéu db tir Excel va dén vao Word

C. Str dung chirc néng "Link to Excel" trong tab Chart Tools

D. Nhiing mot déi tuong Excel vao Word va tao biéu dé tir do

Cau 39. Lam thé nao dé thém chi thich cho m§t hinh anh trong viin ban
Word?

A. Add Note C. Insert Comment
B. Image Comment D. Picture Note

Cau 40. Khai ni¢m h¢ diéu hanh la gi?
A. Cung cip va xur Iy céc phan clmg va phan mém
B. Nghién ctru phuong phép, k§ thuét xir Iy thong tin bang may tinh dién ti
C. Nghién ctru vé cong nghé phan cting va phan mém
D. La m6t phan mém chay trén méy tinh, dung dé diéu hanh, quan Iy cac thiét
bi phan clmg va céc tai nguyén phan mém trén méy tinh
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Cau 41. Phan mém nao cho phép diéu khién may tinh tir xa:
A. Microsoft Office C. Internet Explorer
B. Ultraview D. FireFox

Cau 42. Trong Powerpoint, Khi mudn tao hiéu ng ng nhin manh cic doi
tuwgng da co san trérl slide cho mét doi twong da chon, trong nhom Iénh
Animation ta chon kiéu hi¢u wng:

A. Entrance Effects C. Exit Effects

B. Motion Paths D. Emphasis Effects

Cau 43. Trong Powerpoint dé chén mot hinh anh vao trang trinh chiéu ta
chon:

A. Insert/Picture. C. Insert/Shapes.

B. Insert/Clip Art. D. Insert/Chart.

Cau 44. Trong Powerpoint dé tao hi¢u ing cho mgt anh trén trang chiéu ta
thue hién:

A. Chon anh — Animations — Custom Amnimation — Chon céc kiéu cta hiéu
ung.

B. Chon anh — Transition — Chon céc kiéu cta hiéu ung.

C. Insert — Picture

D. Insert — Shapes

Céu 45. Trong Powerpoint dé thoat khéi ché do trinh chiéu ta nhin phim:
A. Esc C. Backspace
B. End D. F5

Ciu 46. Cho cong thirc =COUNTIFS(A2:AS, ">5", B2:BS5, ''<15"), néu
A2:A5 chira céc gia tri (2, 6, 8, 4) va B2:BS chira cac gia tri (7, 9, 11, 8), thi
két qua ciia cong thire 1a gi?

A.l B2 C.3 D. 4

Cau 47. Him SUMIF trong Excel duwoc sir dung dé:
A. Tinh tdng cic gia tri trong mdt pham vi.
B. Tinh tong cic gia trj thoa man mot diéu kién.
C. Tinh tong cac gia trj 1én hon mot gia trj cho trude.
D. Tinh téng céac gia tri nho hon mot gia tri cho trudec.
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Ciu 48. Lam thé nao dé chén mot hinh anh tir tép tin vao vin ban Word?
A. Insert > Image C. Insert > Picture
B. File > Insert > Picture D. File > Picture > Insert

Ciu 49. Trong mang may tinh, thuit ngir Share ¢6 y nghia gi?
A. Chia sé tai nguyén
B. Nhin hiéu ctia mot thiét bi két ndi mang
C. Thuc hién 1¢nh in trong mang cuc b
D. M6t phan mém hd tro sir dung mang cuc bd

Cau 50. Cho biét cach x6a mét tip tin hay thu muc ma khong di chuyén vao
Recycle Bin?

A. Chon thu muc hay tap tin cin x6a > Delete

B. Chon thu myc hay tép tin cin x6a > Ctrl + Delete

C. Chon thu muc hay tap tin can x6a > Alt + Delete

D. Chon thu muyc hay tap tin can x6a > Shift + Delete

Cau 51. Ci phap cia ham HLOOKUP?
A. HLOOKUP(lookup_value, table array, row_index num, [is_sorted])
B. HLOOKUP(lookup_value, table array, column_index num, [is_sorted])
C. HLOOKUP(lookup_value, table array, row name, [is_sorted])
D. HLOOKUP(lookup_value, table array, column_name, [is_sorted])

Cau 52. Trong Excel, chire ning nao dé tao mot bang tong hop ti 18 phan
tram cia moi gia tri so véi tong cong?

A. Pivot Table C. Summary Table

B. Percentage Table D. Ratio Table

Ciu 53. Trong Excel, lam thé nao dé tim gia tri 16n nhat trong mjt day s?
A. MAX function C. LARGE function
B. SEARCH function D. FIND function

Céu 54. Trong soan thiao Word, dé két thic 1 doan (Paragraph) va muén
sang 1 doan méi?

A. Bam t hop phim Ctrl + Enter

B. Biam phim Enter

C. Bam t6 hop phim Shift + Enter

D. Word tu dong, khong can bim phim
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Cau 55. Lam thé nao dé tao mt biéu do trong Word va két noi né véi dir ligu
tir mgt bang Excel ndm ngoai vian ban?

A. Chon Insert > Chart va nhap dir liéu truc tiép

B. Sao chép biéu dé tir Excel va dan vao Word

C. Str dung chirc ndng "Link to Excel" trong tab Chart Tools

D. Nhung mét dbi tugng Excel vao Word va tao biéu do tir d6

Céu 56. Lam thé nao dé thém chi thich cho mdt hinh anh trong vin ban
Word?

A. Add Note C. Insert Comment
B. Image Comment D. Picture Note

Céu 57. Pé tao mjt d6i twong hyperlink tré dén mot trang web, ban sir dung
Iénh nao?

A. Insert > Link C. Format > Hyperlink

B. Hyperlink > Web D. Web Link > Insert

Cau 58. Lam thé nao dé chén mét 6 vudng trong mot vin ban Word?
A. Insert > Square C. Format > Square
B. Insert > Shape > Rectangle D. Format > Shape > Rectangle

Céu 59. Lénh nao dung dé in mjt ban in xem truéc trude khi in thye sy?
A. Print C. Print Setup
B. Print Preview D. Print Options

Céu 60. Cach danh sé trang Word tir s6 16n hon 1

A. Chon Insert > Chon Page Number > Chon Format Page Number > Chon
Start at > Nhdép so trang bit dau

B. Chon Insert > Chon Page Number > Chon Format Page Number > Chon
Number format > Nhép s trang bat dau

C. Chon Design > Tai muc Options chon Different First Page

D. Chon Design > Chon Different Odd & Even Pages > Chon Insert > Chon
Page Number > Chon ki€u va vi tri hién thi

Céu 61. Lam thé nao dé thuc hién chirc ning kiém tra chinh ta trong Word?
A. Spelling Check C. Spell Check
B. Grammar Check D. Proofreadin
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Cau 62. Pé tinh toan s6 liéu trong bang, ta chon?
A. Table > Formula C. Table > Insert > Formula
B. Insert > Formula D. Insert > Table > Formula

Ciu 63. Trong bang tinh Excel 2010, 6 A1 chira gia tri 7.5. Ta lap cong thire
tai 6 B1 ¢6 ngi dung nhw sau: =IF(A1>=5, "Trung Binh", IF(A1>=7, "Kha",
IF(A1>=8, "Giéi", "Xuit sic'"))) khi d6 két qua nhan duwoc la:

A. Gioi C. Trung binh

B. Xuit sic D. Kha

Cau 64. Trong bang tinh Excel, tai’(‘) A2 ¢6 gia tri so 25; Tai 6 B2 go vao cong
thirc =SQRT(A2) thi nhan dwgc két qua:

A.0 C. #VALUE!

B.5 D. #NAME

Cau 65. Lam thé nao dé ty dgng dién mot chudi sé ting din vao cic & trong
mot day?

A. St dung ham "AutoFill"

B. Chon Fill > Series

C. Nhén t6 hop phim Ctrl + Shift + F

D. Str dung ham "Increment"

Cau 66. Tr9ng bang tinh Excel, cac dang dia chi sau diy, dia chi nao la dia
chi tuyét doi?

A. B$1$810$D C.$B1:SD10

B. BS1 D. $B§1:$DS10

Ciau 67. Trong bang tinh Excel 2010, 6 A1 chira gia tri 4. Ta lap cong thirc tai
6 B1 ¢6 noi dung nhw sau: =IF(A1>=5, "Trung Binh", IF(A1>=7, "Kha",
IF(A1>=8, "Gi6i", "Xuat sic"))) khi d6 két qua nhan dwgrc la:

A. Gioi C. Trung binh

B. Xuit sic D. Kha

Céu 68. Him VLOOKUP trong Excel dwgc sir dung dé:

A. Tim kiém mot gia trj trong mot bang dir lidu va tra vé gia tri trong ung tur
cung mét cot do
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B. Tim kiém mot gia trj trong mot bang dir liéu va tra vé gia tri tuong ung tir
mat c¢ft khac trong bang do

C. Sap xép cac gia tri trong mét cot theo thir tu tang dan hodc giam dan

D. Tinh téng cac gia tri trong mot cot

Cau 69. Lam thé nao dé thye hién chirc ning Copy Formatting trong Word?
A.Ctrl +C C. Ctrl + Shift + C
B.Ctrl +V D. Ctrl + Shift + V

Cau 70. Trong chirc nang Page Number, Chirc ning "Current Position' ¢
y nghia gi?

A. Panh sb dudi cuing ctia trang

B. Dénh s6 trén dau cia trang

C. Pénh sb tai vi tri dang dat tré chudt

D. Danh s sat 1& cua trang

Cau 71. Ca phap cia ham VLOOKUP?
A. VLOOKUP(lookup value, table array, row _index num, [is_sorted])
B. VLOOKUP(lookup value, table array, column name, [is_sorted])
C. VLOOKUP(lookup value, table array, column_index num, [is_sorted])
D. VLOOKUP(lookup value, table array, row_name, [is_sorted])

Céu 72. Ham COUNTIFS trong Excel dwoc sir dung dé:
A.Pém sd lugng 6 chtra dit liéu trong mot pham vi.
B. Dém sb luong 6 chtra gia tri [6n hon mot gia tri cho trudce.
C. Dém s6 luong 6 chira gia tri nho hon mot gia tri cho trude.
D. Pém s6 luong 6 thoéa man mot hoac nhiéu diéu kién.

Céu 73. Trong Powerpoint dé chén mdt hinh anh vao trang trinh chiéu ta
chon:

A. Insert/Picture. C. Insert/Shapes.

B. Insert/Clip Art. D. Insert/Chart.

Cau 74. Phan mém nao sau ddy la phan mém tién ich?
A. Chrome C. Unikey
B. Microsoft Office Word D. Zalo
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Cau 75. Trong Word, lam thé nao dé chuyén mot doan vin ban thanh ma
QR code?

A. Trong Word, lam thé nao dé chuyén mot doan van ban thanh ma QR code?
B. Chon mdt doan van ban va st dung cong cu chuyén ddi QR code truc tuyén
C. Chon Insert > Shapes va chon hinh vudng, sau dé thém ma QR code

D. Str dung chirc nang "Quick Response Code" trong tab Review

Cau 76. Trong ché d9 "Outline View" lam thé nao dé di chuyén nhanh giira
ciac mirc do dé muc khac nhau?

A. Str dung nat miii tén trén bang diéu khién

B. Nhip dup vao timg muc dé ma rong hodc thu gon

C. Sir dung céc phim tat Ctrl + Shift + [hoac]

D. Kéo va tha muc dé muc trong thanh Outline

Céu 77. Cho cong thirc =IF(A1>5, "Pau", "Truot'"), néu Al chira gia tri 4,
thi két qua cta cong thire 1a gi?

A. Pau D

B. Truot D. Léi

Ciu 78. Cho cong thirc =COUNTIFS(A2:A5, ">5", B2:B5, "<10"), néu
A’Z:AS chira céc gia trj (2, 6, 8, 4) va B2:B5 chira cic gia tri (7, 9, 11, 8), thi
ket qua cia cong thire la gi?

A.l C.3

B.2 D. 4

Cau 79. Cho biét két qua cong thirc sau ddy: RIGHT("PANG THI TIN
HQC",7)

A. PANG C. HOC

B. THI TIN D. TIN HQC

CAu 80. Trong Powerpoint nhém Timing dé thiét 1ap hiéu trng cho tit ca cdc
trang chiéu trong bai trinh chiéu ta nhay chon Iénh:

A. Apply To All C. After

B. Change D. Transition speed
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Ciu 81. Cho biét cach x6a mt tap tin hay thw muc ma khong di chuyén vao
Recycle Bin?

A. Chon thu muc hay tap tin cin x6a — Delete

B. Chon thu muc hay tap tin cin x6a — Ctrl + Delete

C. Chon thu muc hay tap tin can x6a — Alt + Delete

D. Chon thu muc hay tap tin can x6a — Shift + Delete

Cau 82. Cac thiét bi nao thong dung nhit hién nay dung dé cung cép dir lidu
cho may xir ly?

A. Ban phim (Keyboard), Chudt (Mouse), May in (Printer)

B. May quét anh (Scaner)

C. Ban phim (Keyboard), Chudt (Mouse) va Mdy quét anh (Scaner)

D. May quét anh (Scaner), Chudt (Mouse)

Cau 83. Cong dung ctia phim Print Screen la gi?
A. In man hinh hi¢n hanh ra may in.
B. Khong ¢6 cong dung gi khi sir dung 1 minh né.
C. In van ban hién hanh ra may in.
D. Chup man hinh hién hanh.

Céu 84. Chic ning phim tit Shift + F3 dang dé l1am gi?
A. Chuyén dbi kiéu ky tu hoa — thuong.
B. Sao chép nhanh van ban.
C. Hién thi con tro tro gitip truc tiép trén cac doi tuong.
D. Di chuyén dén vi tri ¢ su thay d6i moi nhét trong van ban.

Ciéu 85. Pé dong cira s6/ vin ban trong word sir dung phim tit nao?
A. Ctrl + F4 C. Alt+F4
B. Ctrl + W D. Tét ca céc déap an trén

Cau 86. Dich vu luu trir ddm may cua Microsoft 1a gi?
A. Google Driver C. OneDrive
B. Mediafire D. Ca 3 cau hoi trén déu ding
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Ciu 87. Giao thirc nao thue hién truyén cac thong bao diéu khién giira cac
gateway hoic tram cua lién mang:

A. ARP C.RARP

B. ICMP D. TCP

Céu 88. Cong USB nao sau diy c6 toc d sao chép dir li¢u nhanh nhat?
A.USB 1.0 C.USB 3.0
B. USB 2.0 D. Téc d6 ngang bang nhau

Cau 89. Chon biét thao tiac gé bé mot tng dung trong Hé diéu hanh
Windows?

A. Vo Control panel — Programs and Features — Chon tmg dung can bo —
Uninstall Ok

B. Vao Control panel — Fonts — Chon Font bat ky — Delete — Ok

C. Vao Control panel — Programs and Features — Chon g dung can bo —
Organzi Undo

D. Viao Control panel — Programs and Features — Chon ung dung can bo —
Change

Ciau 90. Trong Excel ta gd cong thirc tai 6 A1 la: =MAX(12,6,9,25,38) thi nhan
dugc két qua:

A. 25 C.6

B.9 D. 38

Cau 91. Pé tao mot ddi twong hyperlink tré dén mot trang web, ban sir dung
1énh nao?

A. Insert > Link C. Format > Hyperlink

B. Hyperlink > Web D. Web Link > Insert

Céu 92. Pé thuc hién chirc nang Mail Merge trong Word, ban si dung tab
nao?

A. Mailings C. Insert

B. Merge D. Data
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Cau 93. Chuong trinh nao sau diy c6 thé sir dung dé giai nén tap tin, thu
muc:

A. Winrars C. Winrar & Winzip

B. Winzips D. Winz 7

Ciu 94. Ban sé lam gi dé di chuyén cira s6 ing dung trén Windows?
A. Kich va kéo biéu tugng Control dé di chuyén t&i vi tri méi.
B. Kich va kéo thanh tiéu dé dé di chuyén t&i vi tri moi.
C. Kich vao bét ki chd nao trong cira s6 dé di chuyén t6i vi tri méi.
D. Kich vao nut Restore Down.

Cau 95. Khai niém hé diéu hanh la gi?
A. Cung cép va xir Iy cac phéan cimg va phan mém.
B. Nghién ctru phuong phép, k¥ thuat xur ly thong tin bang may tinh dién tu.
C. Nghién ctru vé C(')ng nghé phan ctng va phan mém.
D. La mdt phan mém chay trén may tlnh ding dé diéu hanh, quan ly céc thiét
bi phan clmg va cac tai nguyén phan mém trén may tinh.

Cau 96. B) nhé RAM va ROM la b{ nhé gi?
A. Receive memory C. Secondary memory
B. Primary memory D. Random access memory

Céu 97. Phan mém nao cho phép diéu khién may tinh tir xa:
A. Microsoft Office C. Internet Explorer
B. Ultraview D. FireFox

Cau 98. Hé thong nhé ciia may tinh bao gom:
A. B0 nh¢ trong, B nhé ngoai C. B§ nh¢ ngoai, ROM
B. Cache, B nhd ngoai D. Dia quang, B nh¢ trong

Ciu 99. Trong Powerpoint dé tao hiéu rng cho mdt anh trén trang chiéu ta
thyc hién:

A. Chon anh — Animations — Custom Amnimation — Chon céc kiéu cua hiéu
ung.

B. Chon anh — Transition — Chon céc kiéu ctia hiéu img.

C. Insert — Picture

D. Insert — Shapes
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Cau 100. Trong dai 1énh Animations trén slide trinh chiéu ¢6 mAiy nhom hiéu
ung?

A. 1l C.3

B.2 D. 4

Cau 101. Trong khi thiét ké giéo an dién tir (Powerpoint), thue hién thao tac
chon Insert > New Slide 1a dé:

A. Chen thém mgt slide médi vao ngay trudce slide hién hanh.

B. Cheén thém mdét slide moi vao ngay sau slide hién hanh.

C. Chen thém mét slide méi vao ngay trude slide dau tién.

D. Chén thém mot slide m&i vao ngay sau slide cudi cing.

Cau 102. Pé chon mau nén cho trang trinh chiéu ta chon:

A. Nhén chudt phai vao trang trinh chiéu— Chon format Background— Chon
Fill— Chon Solid fill— Chon mau trong bang Color

B. Nhén chuét phai vao trang trinh chiéu— Chon Delete slide
C. Nhan chudt phai vao trang trinh chiéu— Chon Dulicate slide
D. Nhén chudt phai vao trang trinh chiéu— Chon New slide

Cau 103. Sau khi da thiét ké xong bai trinh dién (Powerpoint), ciich lam nao
sau diy khong phai dé trinh chiéu ngay bai trinh dién d6?

A. Chon Slide Show > Custom Show

B. Chon Slide Show > View Show

C. Chon View > Slide Show

D. Nhén phim F5

Chu 104. Trong Powerpoint nhoém Timing dé dung dé:
A. Thiét 1ap s6 lan lap cta hiéu img.
B. Thiét l1ap cac kiéu hiéu tng.
C. Thiét lap thoi gian cho hiéu tng.
D. Thiét lap toc do hiéu ung.

Cau 105. Cho cong thirc =COUNTIFS(A2:A5, ">5", B2:B5, "<15"), néu
A2:AS chira cic gid tri (2, 6, 8, 4) va B2:B5 chira cdc gia tri (7, 9, 11, 8), thi
két qua cuia cong thuce la gi?

A. 1 B.2 C.3 D.4
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Ciu 106. Trong Excel ta go cong thirc tai 6 Al la: =MAX(12,6,9,25,38) thi
nhin dwoc két qua:

A 25 C.6

B.9 D. 38

Cau 107. Ca phap cia ham HLOOKUP?
A. HLOOKUP(lookup_value, table array, row_index num, [is_sorted])
B. HLOOKUP(lookup value, table array, column_index num, [is_sorted])
C. HLOOKUP(lookup value, table array, row name, [is_sorted])
D. HLOOKUP(lookup_value, table array, column name, [is_sorted])

Cau 108. Him COUNTIFS trong Excel dwoc sit dung dé:
A. Pém sb lugng 6 chira dit ligu trong mdt pham vi.
B. Dém s lugng 6 chura gia tri [6n hon mot gia tri cho trudce.
C. Dém s6 luong 6 chira gia tri nho hon mét gié tri cho trudc.
D. Pém s6 luong 6 théa man mot hodc nhiéu diéu kién.

Cau 109. Trong Excel, lam thé nao dé tim gia trj 16n nhit trong mdt day s6?
A. MAX function C. LARGE function
B. SEARCH function D. FIND function

Céu 110. Lam thé nao dé ddi mau nén ciia mdt 6 trong Excel?
A. Format > Cell Color C. Home > Fill Color
B. Cell > Background D. Insert > Color

Ciu 111. Trong bang tinh Excel 2010, 6 A1 chira gia tri 4. Ta ldp cong thirc
tai 6 B1 c6 ngi dung nhu sau: =IF(A1>=5, "Trung Binh", IF(A1>=7, "Kha",
IF(A1>=8, "Gi6i'", ""Xuat sdc'))) khi do ket qua nhén dwogc la:

A. Gio1 C. Trung binh

B. Xuét séc D. Kha

Cau 112. Tronvg bang tinl‘x Excel, (A)’CZ ’Chl'l’a hang cia hoc siqh. Cong thirc
nao tinh hgg bong theo dieu kién: Néu }ép’hang tir hang mgt dén hang ba thi
dwgc hoc bong 1a 200000, con lai thi de trong:

A. =IF(C2>=3, 200000, 0) C. =IF(C2<=3, 0, 200000)

B. =[F(C2<=3, 200000, ) D. =IF(C2<3, 200000, “*)
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Ciu 113. Trong Word, lam thé nao dé chuyén mot doan vian ban thanh ma
QR code?

A. St dung tinh néng "Tao ma QR" trong Word.

B. Chon mt doan van ban va sir dung cong cu chuyén dbi QR code truc tuyén.
C. Chon Insert > Shapes va chon hinh vuong, sau d6 thém ma QR code.

D. Str dung chirc nang "Quick Response Code" trong tab Review.

Céu 114. Lam thé nao d§ tao mot bicu dd trong Word va két n6i né véi div
liéu tir mot bang Excel nam ngoai vin ban?

A. Chon Insert > Chart va nhéap dir liéu truc tiép.

B. Sao chép biéu do tir Excel va dan vao Word.

C. Str dung chirc nidng "Link to Excel" trong tab Chart Tools.

D. Nhiing mét dbi tuong Excel vao Word va tao biéu dd tir do.

CAu 115. C4c by ma dung dé go diu tiéng Viét, ban sir dung lya chon nao?
A. Unicode, TCVN, VIQRY C. Unicode, X UTF-8, Vietware X
B. Unicode, TCVN, X UTF-8 D. Unicode, TCVN, Vni Windows

Cau 116. Ban hiéu Macro Virus la gi ?
A. La loai viurs tin hoc chi yéu 14y lan vao cac mau tin khéi dong (Boot record).
B. La mot loai virus tin hoc chu yéu lay lan vao cac bo trix dién.
C. La loai virus tin hoc chu yéu lay lan vao céc tép ctia WinWord va Excel.
D. La loai virus tin hoc chii yéu lay lan vao céc tép trén USB.

CAu 117. Trong soan thio Word, muén tich mjt 6 trong Table thanh nhiéu
0, ta thyc hién:

A. Table — Merge Cells C. Tools — Split Cells

B. Table — Split Cells D. Table — Cells

Céu 118. Chic niing phim tit "Shift + F3" dung dé 1am gi?
A. Chuyén déi kiéu ky tu hoa — thuong.
B. Sao chép nhanh vin ban.
C. Hién thi con tré tro giap tryuc tiép trén cac dbdi tuong.
D. Di chuyén dén vj tri ¢6 su thay doi m&i nhat trong vén ban.
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Cau 119. Lam thé nao dé chén mdt hinh anh tir tép tin vao vin ban Word?
A. Insert > Image C. Insert > Picture
B. File > Insert > Picture D. File > Picture > Insert

Cau 120. Pé danh sb trang ban sir dung chire ning nao?
A. Chon Insert > Chon Page Number.
B. Chon Layout > Chon Page Number > Chon vi tri, kiéu.
C. Chon Data > Chon Page Number > Chon vj tri, kiéu.
D. Chon Insert > Chon Page Number > Chon vi tri, kiéu.

------ HET v




